
 School-to-Career 

 Career Exploration Internship 
  

COPY OF STUDENT AGREEMENT 
 

The Career Exploration Internship Class is designed to give students an 

opportunity to explore a career in their area of interest.  The following 

responsibilities are required for participation in this class. 

 

As a condition for acceptance in the Career Exploration Internship Class, I agree: 

 

1. I will be regular in attendance and on time at school and the worksite.  I 

understand that if I do not attend school, I may not go to the worksite. I also 

understand that I must treat the experience as I would a job and agree to 

contact my site supervisor if I cannot be there. 

 

2. I agree to give priority to my work site commitment and will not miss being 

there unless it is ABSOLUTELY necessary. 

 

3. I will complete all paperwork on time. I have discussed the grading process 

with my teacher and understand that tardiness in submitting required 

assignments will result in a lower grade.  If I have extenuating circumstances 

I will discuss them with my teacher. 

 

4. I understand that my teacher will not be responsible for reminding me about 

work that is due.   

 

5. I understand working for a family business will not be approved for the  

internship.  I also understand that a family member or friend may not 

complete my mid-term or final evaluation. 

 

6. I will carry out my career exploration internship in such a manner that I will 

reflect positively upon the program and my school. 

 

7. I will perform all my duties in a commendable manner, working effectively 

both independently and with others. 

 

8. I will accept evaluations by my supervisor(s) and will work with my teacher 

for continued improvement of workplace skills (see Expectations page). 



 

9. I will abide by school rules and regulations, realizing while I am at my 

internship site, I am in a school program and the appropriate school rules 

apply.  

 

10.  I will adhere to all rules and regulations of the workplace and will act in an  

ethical manner at all times. 

 

11.  If I have any concerns about my placement I will discuss this with my 

teacher.  I realize I may change internship sites at the end of the school term 

and must remain at the appointed site until this time.  Any other arrangement 

must be approved by my teacher. 

 

12.  I will dress appropriately for my internship. 

 

13.  I will receive ___ elective credit for this class upon successful completion 

of all requirements.  I also understand that I may take the internship class for 

a maximum of 2 elective credits. 

 

14.  I will take WorkKeys Assessments at the Work Force Center. 

 

 

I fully understand the above statements, and I agree to follow these requirements.  

If I do not comply, my teacher may choose not to allow me to take the Career 

Exploration Internship class again. 

 

 

Student's signature        Date 

 

 

I have read and understand my student’s requirements as a participant in the Career 

Exploration Internship Class. 

 

 

Parent's signature         Date  
 

 

 


